
 
NCS Project Officer - Full-time- 1 Year Fixed Term  

(further extension subject to funding) 
Salary: Up to £24,000 per annum depending on experience 

 
Reporting to the NCS Coordinator, the NCS Project Officer will support the NCS team with the 
delivery of a high quality programme, ensuring it meets the requirements and delivery schedule as 
set out by the NCS Trust and Partners. The NCS Project Officer will be responsible for making initial 
contact with all potential NCS participants in schools/colleges etc. They will deliver engaging 
activities to promote the NCS Programme and achieve maximum sign up across QPR Community 
Trust’s specific delivery areas.  
 
Key Responsibilities:  

1. To promote the NCS programme in schools, colleges and other settings as determined by 
QPR Community Trust’s NCS Team.  

2. Develop and maintain relationships with schools, colleges, local authorities and other key 
stakeholders and partners to promote the NCS programme.  

3. Support NCS team to identify and engage with key contacts in schools/colleges who are in 
the position to arrange NCS recruitment events.  

4. Liaise with school/college key contacts to ensure an academic year-round suite of NCS 
recruitment and engagement events are agreed in 100% of mainstream schools.  

5. To engage young people in activities which support their development and relate sensitively 
and confidentially to the needs of young people, parents and their families.  

6.  Support NCS team with parent engagement  

7. Make initial contact with all potential NCS participants.  

8. Deliver presentations and other agreed recruitment events (e.g. assemblies, PSHE lessons) 
to all allocated secondary schools, non-mainstream schools, colleges, and other 

 

The type of experience we are looking for:  
1. Excellent presentation and communication skills with ability to influence, persuade and 

listen to others effectively (Essential).  
2. Experience of successful delivery of youth engagement programmes (Essential)  
3. Experience of working with young people from a wide range of backgrounds (particularly 

15-17 year olds) and have an understanding of the current challenges they face. 
(Essential).  

4. NCS Programme delivery experience (Desirable). 
5. Experience of managing and evaluating projects (Essential).  
6. Experience of managing and maintaining relationships with stakeholders and external 

partners (Essential).  
 
Along with the relevant experience the post holder must possess excellent communication, time 
management, organisational and administrative skills.  
 
Application Process  
 
Please complete a Trust Application Form. 
  
Completed application forms along with a cover letter outlining your suitability for the role should 
be emailed to jobs@qpr.co.uk by 5pm on Friday 6 August 2021, with “NCS Project Officer” as the 
subject. 
  



 
QPR in the Community Trust is committed to safeguarding and promoting the welfare of children and 
expects all staff to share this commitment. As part of our safe recruitment practice pre-employment 
checks will be undertaken before any appointment is confirmed. 
 
Please note only shortlisted applicants will be contacted.  
 
QPR Community Trust and Queens Park Rangers Football Club are committed to Equality 
 


